
 

 
 

 
 
Remember to include the following information in your thank you 
letter: 
 

1. Date: 
 

2. Name:  (of person who interviewed you) 
 

3. Title:  (of person who interviewed you) 
 

4. Address: (of the company) 
 
5. Mention:  (the date you were interviewed, the position/title, and 

the company’s name). 
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